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Not a Member Annual Meeting Registration
This guide provides a guide for non-members to register for the Annual Meeting. As a
non-member, membership is AUTOMATICALLY included in the registration fee. You
do NOT need to add a membership to your cart.

1 You must have an Account first in order to register for Annual Meeting. Once you
have created an account. Click log-in from the homepage of the ACSM website
www.acsm.org and enter your access credentials associated with your ACSM
account.

http://www.acsm.org
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2 You will be automatically redirected to the ACSM homepage. Click the down arrow
by Meetings and click Annual Meeting.

3 Click Register Today!
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4 Click Register.

5 Read the event information.
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6 Click the down arrow under Registration Types.

7 Based on your non-member status, the available registration types to you as a
non-member will automatically appear. An ACSM membership is INCLUDED in the
registration fee. You do NOT need to add a membership to the cart.
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8 Attest that you have read and agree to ACSM event terms and conditions by
clicking the checkbox.

9 Complete the Emergency Contact information.
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10 Answer the registration questions.

11 Answer the registration questions.
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12 Answer the registration questions.

Alert! Steps #13-19 are only applicable if you are adding a GUEST to your meeting
registration.
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13 This step is only applicable to those wishing to add a guest registration. Select the
checkbox.

14 The Manage Guests button will appear. Click the Manage Guests button.
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15 Click Add Guest.

16 Enter the guest's First Name and Last Name.
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17 Press Tab

18 Click Save Guest.
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19 Click Close.

Alert! Resume here if you do not need to register a GUEST for the annual meeting.
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20 To add yourself to an available optional session or meal event, follow theses steps.
Click the applicable check-box.

21 If you have a guest joining you for a meal event or optional session, click Add
Guest. Note: if you added a Guest from steps 13-19 you MUST add them to these if
you want them to attend.
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22 If you have a guest, complete the First Name and Last.

23 Click Save Guest.
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24 Click Close.

25 Click Add to Cart
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26 Since you were a NON-MEMBER and the Annual Meeting registration INCLUDES a
membership, please add your Designations and select a Member Category and
Member Sub-Category 1. Complete other demographic information.

27 Complete other demographic information.
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28 Click Continue.

29 You will be prompted to make an optional donation to ACSM or the ACSM
Foundation. Click Continue.
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30 Confirm the registrations in the cart and click Proceed to Checkout to enter
payment information. Remember, a MEMBERSHIP is included in the Annual
Meeting registration.

31 Click Proceed to Checkout.
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32 Enter payment details and click Process Payment. You can print the confirmation
screen for receipt purposes. You will also receive an email confirmation. You can
access your new MEMBERSHIP benefits immediately!


